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Personnel - Certified 
 
Continuing Education for Certified Professional Employees 
 
This policy applies to employees of the Board of Education who are required to have 
state certification in accordance with Section 10-145 of the Connecticut General Statutes.  
These include all employees in the position of Superintendent, teacher, administrator, or 
special services staff member. 
 
Section 10-145b of the Connecticut General Statutes and related regulations of the State 
Board of Education provide for the renewal of a professional educator’s certificate every 
five years upon successful completion of certain professional development activities.  
Currently, these activities must consist of not less than ninety (90) contact hours of 
continuing education during each five year period following initial certification.  For the 
Superintendent and those in positions requiring administrator or supervisory certification, 
at least fifteen (15) of the ninety (90) hours must be training in the evaluation of teachers.  
The required hours may include a combination of CEUs, CEU equivalents, or any 
successfully completed graduate course taken from an approved institution in an area 
related to the individual’s endorsement area.  These requirements are subject to change as 
a result of legislative action or regulations issued by the State Department of Education. 
 
The Board of Education shall make available at no cost to its certified employees 
professional development activities for continuing education credits as required by 
Section 10-145b of the Connecticut General Statutes, which presently calls for providing 
not fewer than eighteen (18) hours of such on a yearly basis.  These professional 
development activities may be made available by the Board of Education directly, 
through a regional educational service center or cooperative arrangement with another 
Board of Education or through arrangements with any continuing education unit provider 
approved by the State Board of Education. 
 
The Superintendent shall determine the specific professional development activities to be 
made available, as well as the time and location of all such activities, with the advice of 
the teachers and administrators employed by the Board, including representatives of their 
exclusive bargaining agents. The activities shall be in accordance with the school 
district’s professional development plan, developed in accordance with Section 10-220a 
of the Connecticut General Statutes. 
 
The Superintendent or other designated administrator shall maintain records of 
professional development activities and staff attendance.  The administration will review 
its records annually to ensure that State requirements are being met by each teacher.  
However, each employees holding a professional educator certificate is responsible for 
maintaining a record of his/her own continuing education credits, and for providing the 
State Department of Education with documentation of such for renewal of certification. 
 



A certified employee seeking to obtain continuing education credit for professional 
development activities (CEU equivalents or graduate course work) not provided by the 
Board shall present a proposed professional development activity in writing to the 
Superintendent and Professional Development Committee for approval prior to engaging 
in such activity.  Once approval has been obtained, and the certified employee produces 
evidence of completion, the Superintendent will grant the certified employee continuing 
education credit.  
 
The Board of Education shall not be responsible for any costs incurred by any staff 
member selecting to obtain continuing education credits in professional development 
activities outside those offered by the Board each year.    
 
Since the objectives of a well-planned program require participation in a selected 
professional development activity over a predetermined period of time, participating in 
only a portion of a program results in the objectives not being met.  Therefore, for an 
activity lasting five (5) hours or less, the certified employee must be in attendance 100 
percent of the time to obtain full continuing education credit.  Partial attendance will earn 
no credits.  For programs of six (6) hours or more, a minimum of five (5) hours is 
required in order for the participant to receive credit, if extenuating circumstances exist 
that prevent the participant from completing the activity (e.g. illness, emergency).  For 
each additional hour beyond the five-hour minimum in the same program, the participant 
will receive one hour of additional credit.   
 
The responsibility for meeting continuing education and other requirements for 
certification or renewal of certification remains with the certified professional employee 
at all times. 
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